Option 1

Subject: Follow-Up on [Position Title] Application

Dear [Hiring Manager's Name],

I hope this message finds you well. I wanted to reach out regarding my recent application for the [Position Title] role at [Company Name], which I submitted on [Date of Application].

I am genuinely excited about the opportunity to join your team and bring my [mention relevant skills/experience] to [Company Name]. Specifically, [mention a specific aspect of the role/company that interests you].

I would appreciate any updates on the status of my application or insights into the next steps in the hiring process.

Thank you for considering my candidacy. I am eager to further discuss how my background aligns with the needs of [Company Name].

Best regards,

[Your Name]


If you want to try and stand out more, you could incorporate some of these ideas:

1. Personalized Connection: Mention something specific about the company or role that resonated with you and why it aligns with your career goals or values.
2. Recent Achievements: Highlight any recent achievements or experiences that showcase your skills and make you a strong fit for the position.
3. Additional Insights: Offer insights or ideas related to the role or industry that demonstrate your enthusiasm and understanding of the company's challenges and opportunities.
4. References or Endorsements: If applicable, mention any mutual connections, referrals, or endorsements that could strengthen your candidacy.
5. Questions or Suggestions: Pose thoughtful questions or suggestions related to the role or company to demonstrate your proactive approach and interest in contributing to their success.


Below is an example template with a few of those ideas incorporated.
Option 2

Subject: [Position Title] Application

Dear [Hiring Manager's Name],

I hope this email finds you well. I wanted to express my continued enthusiasm for the opportunity to join [Company Name] as a [Position Title], following my recent application.

Having researched [Company Name]'s innovative approach to [mention specific aspect of the industry or company], I am particularly excited about the prospect of contributing to your team.

In addition to my background in [mention relevant skills/experience], I recently led a project at [mention your current/previous company] that resulted in [briefly highlight a recent achievement or success].

I believe my experience in [mention a relevant area] could offer valuable insights into [mention a relevant challenge or opportunity facing the company]. I am eager to explore how my skills and perspectives could align with your team's objectives.

Could you kindly provide an update on the status of my application or any additional information you may require? Furthermore, I would welcome the opportunity to discuss how my background and ideas could contribute to [Company Name]'s continued success.

Thank you for considering my application. I look forward to the possibility of further discussing how I can add value to your team.

Warm regards,

[Your Name]

[Your Contact Information]

